
25/E-Drive/A-Shafiq Folder/Duty Distribute of Officers & Employees of RPATC 1 

AvÂwjK †jvK-cÖkvmb cÖwk¶Y †K›`ª 

49 wbD B¯‹vUb, XvKv 
 

 

Kg© e›Ub ZvwjKv 

 

µt bs c`ex `vwqZ¡ weKí `vwqZ¡ 

 

 1 2 3 4 

1.   mnKvix cwiPvjK (cÖkvmb) 1| Dc-cwiPvj‡Ki Abycw ’̄ZKv‡j †K‡›`ªi   

     mvwe©K `vwqZ¡ cvjb; 

2| †Kvm© cwiPvj‡Ki `vwqZ¡ cvjb; 

3| cÖwk¶Y cvV¨m~wP cȪ ‘Z I mgš^q msµvšÍ KvR;  

4| cÖwk¶Y ‡Kv‡m©i K¬vm †bqv; 

5| cÖvK I mgvcbx cix¶vi LvZv †`Lv; 

6| mKj Kg©KZ©v I Kg©Pvix‡`i QywU gÄy‡ii e¨e ’̄v; 

7| wewcGwUwm/AviwcGwUwmmn Ab¨vb¨ `ß‡ii ms‡M    

cÖkvmwbK †hvMv‡hvM; 

8| Kg©KZ©v/Kg©Pvix‡`i Kvwl©K †Mvcbxq cÖwZ‡e`b   

     Dc ’̄vcb; 

9| WiwgUixi ZË¡veavb I iÿYv‡eÿY; 

10| fvÛv‡ii ZË¡veavb I i¶Yv‡e¶Y; 

11| †g‡mi ZË¡veavb; 

12| Awdm cwi®‹vi cwi”QbœZv I evMvb i¶Yv‡e¶Y Kvh©µg  

      Z`viKx; 

13| †UÛvi KwgwUi m`m¨ mwPe wnmv‡e `vwqZ¡ cvjb; 

14| hvbevnb ZË¡veavb I WªvBfvi wbqš¿Y; 

15| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

mnKvix cwiPvjK 

(A_©) 

2.  mnKvix cwiPvjK (A_©) 1| Dc-cwiPvj‡Ki Abycw ’̄ZKv‡j †K‡›`ªi mvwe©K `vwqZ¡   

    cvjb; 

2| †Kvm© cwiPvj‡Ki `vwqZ¡ cvjb; 

3| cÖwk¶Y cvV¨m~wP cÖ ‘̄Z I mgš^q msµvšÍ KvR; 

4| cÖwk¶Y ‡Kv‡m©i K¬vm †bqv; 

5| cÖvK I mgvcbx cix¶vi LvZv †`Lv; 

6| ev‡RU Ges Avq-e¨q wnmv‡ei Z`viKx;  

7| ev‡RU I wnmve msµvš— †hvMv‡hvM ; 

8| Kg©KZ©v I Kg©Pvix‡`i †eZb wejmn hveZxq wej  

     Dc ’̄vcb; 

9| wnmve i¶K I K¨vwkqv‡ii Kv‡Ri ZË¡veavb; 

10| Kg©Pvix‡`i PvKix eB nvj bvMv` Kiv; 

11| jvB‡eªix ZË¡veavb; 

12| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨  

      `vwqZ¡| 

 

Rywbqi cÖwk¶K 
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3. Rywbqi cÖwk¶K 1| Kw¤úDUvi cÖwk¶Y †Kvm© cwiPvjbv; 

2| Kw¤úDUvi cÖwk¶Y †Kv‡m©i cvV¨m~wP cÖ ‘̄Z; 

3| cÖvK I mgvcbx cix¶vi LvZv †`Lv; 

4| Kw¤úDUvi cÖwk¶Y †Kv‡m ©i Ges Ab¨vb¨ †Kv‡m© K¬vm  

     †bqv; 

5| †K‡›`ªi mKj Kw¤úDUvi hš¿ i¶Yv‡e¶Y I  

     msi¶Y; 

6| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

†UK &wbK¨vj 

mycvifvBRvi 

4. ‡UKwbK¨vj mycvifvBRvi 1| cÖwk¶Y miÄvg i¶Yv‡e¶Y; 

2| ˆe ỳ¨wZK KvRK‡g©i ZË¡veavb; 

3| Mvoxi ZË¡veavb, R¡vjvbx, hš¿vsk BZ¨vw` ‡Kbv Ges Mvox   

     mvwf©wms I cÖ‡qvRbxq †givgZ Kiv‡bvi e¨e ’̄v MÖnY; 

4| Wzwcø‡KwUs †gwkb Acv‡iU‡ii KvR K‡g©i ZË¡veavb; 

5| d‡UvKwcqvi †gwkb Acv‡iU‡ii KvR K‡g©i ZË¡veavb; 

6| Mvoxi jM eB wjLb I msi¶Y; WªvBfv‡ii Kv‡Ri 

ZË¡veavb; 

7| mKj ˆe`y¨wZK miÄvgvw`, †Rbv‡iUi, cvwbi cv¤ú, 

UªvÝdigvi BZ¨vw`i msiÿY, †givgZ I ZË¡veavb; 

8| †K‡›`ªi hveZxq hš¿cvwZi i¶Yv‡e¶Y; 

9| Mvoxi wiKzBwRkb msi¶Y; 

10| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

Rywbqi cÖwkÿK 

5. cÖavb mnKvix 1| Awd‡mi mKj Kg©KZ©v/Kg©Pvix‡`i nvwRiv LvZv msiÿY; 

2| Kg©KZ©v/Kg©Pvix‡`i e¨w³MZ bw_ msi¶Y; 

3| Z…Zxq I PZz_© †kªYxi Kg©Pvix‡`i Kv‡Ri Z`viwK; 

4| Kg©KZ©v‡`i mvwe©K ZË¡veav‡b hveZxq µq/weµ‡qi  

    `vwqZ¡ cvjb; 

5| Kg©Pvix‡`i QywUi mycvwik Kiv; 

6| Kg©Pvix‡`i GwmAvi, UvBg †¯‹j I wm‡jKkb †MÖW  

    BZ¨vw` msi¶Y; 

7| cÖkvm‡bi mv‡_ mswkøó  bw_cÎ msi¶Y; 

8| fvÛvi i¶Yv‡e¶Y; 

9| Awdm cwi®‹vi cwi”QbœZv I evMvb iÿYv‡eÿY Z`viKx; 

10| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

cÖwkÿY mnKvix 

6. wnmve iÿK 1| Avqb I e¨qb Kg©KZ©vi wb‡`©‡k I ZË¡veav‡b wnmve  

    cwiPvjbv I msiÿY Kiv; 

2| ev‡RU ‰Zix I LvZIqvix gvwmK Li‡Pi cÖwZ‡e`b cÖ¯—yZ; 

3| hveZxq Avq e¨‡qi wnmve msiÿY; 

4| wewcGwUwm‡Z cÖwZ gv‡mi Li‡Pi cÖwZ‡e`b †cÖiY; 

5| wewcGwUwmi A_© eivÏ msµvš— †hvMv‡hvM I mgb¦q  

     mvab; 

6| Kg©KZ©v/Kg©Pvix‡`i †eZb I fvZvw`i wej cÖ¯—yZ I    

    msiÿY; 

7| wej/fvDPvi I †PK cÖ¯—yZ; 

cÖavb mnKvix 

/K¨vwkqvi 
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8| evsjv‡`k e¨vs‡K †jb‡`b mn we`y¨r, cvwb I †Uwj‡dvb  

     wej cwi‡kv‡ai e¨e ’̄v Kiv; 

9| K¨vwkqv‡ii Kvh©vw` Z`viwK; 

11| ewnivMZ I Af¨š—ixY wbixÿvq mn‡hvwMZv Kiv;  

12| wnmve kvLvi mKj bw_ msiÿY; 

13| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

7. cÖwkÿY mnKvix 1| wewcGwUwm mn mswkó gš¿Yvj‡q cÖwkÿY msµvš— cÎ 

†hvMv‡hvM; 

2| cÖwkÿYv_©x‡`i ZvwjKv cÖ¯—yZ; 

3| cÖwkÿY †Kv‡m©i ev‡RU ‰Zix; 

4| e¨vsK †_‡K cÖ¯—vweZ ev‡RU Abymv‡i AwMªg UvKv  

    D‡Ëvjb; 

5| ‡Kvm© †k‡l GK mßv‡ni g‡a¨ D‡ËvwjZ AwMªg mgb¦q  

    mvab; 

6| AwZw_ e³v‡`i m¤§vbx cÖ`vb I fvDPvi msiÿY; 

7| cÖwkÿYv_©x‡`i nvwRiv msiÿY; 

8| cÖwkÿYv_©x‡`i †iwR‡÷ªkb msµvšÍ KvMRcÎ msiÿY; 

9| cÖwkÿYv_©x‡`i mb`cÎ Dc¯’vcb; 

10| cÖwkÿYv_©x‡`i Ae¨vnwZ cÎ cÖ¯—yZ; 

11| cÖwkÿY msµvšÍ mKj bw_cÎ msiÿY; 

12| cÖwkÿY I Ab¨vb¨ wel‡q cwimsL¨vb cÖYqb I Dnv    

      msiÿY; 

13| cÖwkÿY g~j¨vqb cÖwZ‡e`b cÖ ‘̄Z Ges wewcGwUwm‡Z   

      †cÖiY; 

14| cÖvK I mgvcbx cixÿvi LvZv msiÿY| 

15| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

cÖavb mnKvix 

8. Kw¤úDUvi Acv‡iUi 1| Awd‡mi cÖkvmwbK wPwVcÎ UvBc KiY; 

2| n¨vÛ AvDU UvBc KiY; 

3| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

gy`ªvÿwiK/Kw¤úDUvi 

Acv‡iUi 

9. K¨vwkqvi 1| wnmve kvLvi hveZxq †iwR÷ªvi msiÿY; 

2| Kg©KZ©v/Kg©Pvix‡`i †eZb †PK/bM` cÖ`vb; 

3| Avqb e¨qb Kg©KZ©v‡`i wb‡`©‡k AvMvg A_© MªnY I LiP  

    KiY; 

4| cÖwZwU wej/fvDPvi mswkó †iwR÷ªv‡i wjwce× KiY; 

5| ‰`wbK K¨vk eB wjLv I Avqb e¨qb Kg©KZ©vi m¦vÿi  

     MªnY; 

6| cÖwZgv‡m LvZIqvix Li‡Pi cÖwZ‡e`b cÖ¯—yZ I Dnv  

    cÖavb †K‡›`ª †cÖiY; 

7| gvwmK e¨vsK †÷U‡g›U msMªn I †K‡›`ªi wnmv‡ei mv‡_  

    mgb¦h Kiv; 

8| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

wnmve iÿK 
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10. gy`ªvÿwiK/ Kw¤úDUvi 

Acv‡iUi  

1| DcÐcwiPvj‡Ki e¨w³MZ mnKvix wnmv‡e `vwqZ¡ cvjb; 

2| n¨vÛ AvDU UvBc KiY; 

3| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

gy`ªvt/Kw¤útAcvt 

 

11. Awdm mnKvix 1| cÖkvmb kvLvi hveZxq bw_ Dc ’̄vcb I msiÿY; 

2| cÖkvmwbK I Avw_©K wel‡q cÖavb mnKvix‡K mnvqZv  

    cÖ`vb; 

3| cÖavb mnKvixi ZË¡veav‡b fvÛv‡ii wnmve msiÿY Kiv; 

4| cÖkvmb msµvšÍ mKj †iwRóvi h_vh_ msiÿY Kiv; 

5| mKj wPwVcÎ MªnY, weZiY I bw_‡Z Lmov Dc ’̄vcb; 

6| mvwf©m ó¨v¤ú †iwR÷ªvi msiÿY I wjLb; 

7| cÖwkÿY msµvš— Kv‡R cÖwkÿY mnKvix‡K mnvqZv  

    cÖ`vb; 

8| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

WiwgUix 

mycvifvBRvi 

12. gy`ªvÿwiK/Kw¤úDUvi 

Acv‡iUi 

1| cÖwkÿY msµvš— KvRKg© UvBc KiY; 

2| n¨vÛ AvDU UvBc KiY; 

3| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

Kw¤úDUvi Acv‡iUi 

13. K¨vUvjMvi  1| jvB‡eªixi eB K¨vUvjwMs I h_vh_ Zv‡K mvRv‡bv| 

2| cÖwkÿYv_©x‡`i g‡a¨ eB weZiY Ges mswkó †iwRóªvi   

    msiÿY; 

3| cÖwZgv‡m cvV‡Ki msL¨v I Ab¨vb¨ cÖ‡qvRbxq Z_¨  

     DcÐcwiPvj‡Ki wbKU Dc¯’vcb; 

 4|  msev`cÎ mvgwqKx msÿiY I gvwmK wej cwi‡kv‡ai       

      cÖ¯—ve †cÖiY Ges G msµvšÍ bw_ msiÿY Kiv; 

5| mnKvix cwiPvjK (A_©) Gi civgk© Abyhvqx hveZxq  

     Kvh© m¤úv`b; 

6| jvB‡eªixi eBcÎ I AvmevecÎ cwi”Qbœ I cwicvwU ivLv; 

7| jvB‡eªixi AvmevecÎ msMªnmn ZvwjKv cÖ¯—yZ KiY;  

8| †UKwbK¨vj mycvifvBRvi‡K mnvqZv Kiv; 

9| cÖ‡qvRbxq eB cÎ µ‡qi cÖ¯—ve †`qv; 

10| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

WiwgUix 

mycvifvBRvi  

14. WiwgUix mycvifvBRvi 1| WiwgUixi mvgMªx msiÿY I †avjvB Gi e¨e ’̄v Kiv;  

2| WiwgUixi cÖ‡qvRbxq mvgMÖx µq Kiv; 

3| WiwgUixi fvov Av`vq Ges Dnv e¨vs‡K Rgv †`qv Ges  

   †iKW© msiÿY Kiv; 

4| WiwgUix msµvšÍ dvBj msiÿY Kiv| 

5| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

wbgœgvb mnKvix 

15. Wzwcø‡KwUs †gwkb 

Acv‡iUi 

1| `vßwiK cÖ‡qvR‡b d‡UvKwc I Wzwcø‡KwUs Gi KvR Kiv; 

2| †Kvm© Gi Ab¨vb¨ wi‡cvU©/eªwkDi euvavB Gi KvR Kiv;  

3| d‡UvKwc I Wzwcø‡KwUs Kv‡Ri wecix‡Z M„nxZ  

    wiK zBwRkb h_vh_fv‡e msiÿY Kiv; 

4| KvMR, Kvwj, †ivj gv÷vi BZ¨vw`i wnmve h_vh_fv‡e  

     msiÿY Kiv; 
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5| d‡UvKwc †gwkb, Wzwcø‡KwUs †gwkb, †jwg‡bwUs †gwkb  

    BZ¨vw` hš¿cvwZ hZœmnKv‡i e¨envi Kiv; 

6| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

16. iægeq 1| WiwgUix‡Z Ae ’̄vbKvix‡`i bvg, wVKvbv, Ae ’̄v‡bi  

   †gqv` BZ¨vw` wbw`©ó †iwRóv‡i wjwce× Kiv; 

2| WiwgUix‡Z Ae¯’vbiZ cÖwkÿYv_©x/AwZw_‡`i cÖ‡qvRbxq  

    †mev`vb| 

3| WiwgUwii cwi”QbœZv I wbivcËv eRvq ivLv; 

4| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

B‡jKwUªwkqvb Kvg 

cv¤ú Acv‡iUi 

17. B‡jKwUªwkqvb Kvg cv¤ú 

Acv‡iUi 

1| †K‡›`ªi ˆe`y¨wZK ms‡hvM wbiew”Qbœ ivLvi Rb¨  

    †jvW‡kwWs PjvKvjxb †Rbv‡iUi Pvjy/eÜ Kiv ; 

2| cvwb mieivn wbwe©Nœ Kivi Rb¨ mg‡q  cvwbi  

    cv¤ú Pvjy/eÜ Kiv| 

3| mKj ˆe`y¨wZK miÄvgvw`, †Rbv‡iUi iæg BZ¨vw`i  

    wbivcËv weavb Kiv Ges wbqwgZ cwi¯‹vi cwi”Qbœ ivLv; 

4| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

iægeq 

18. eveyP©x 1| †Kvm© PjvKvjxb WvBwbs‡qi `vwqZ¡ cÖvß Kg©KZ©vi wb‡`©k  

    Abyhvqx wbw`©ó mg‡q  ivbœv I cwi‡ek‡bi e¨e ’̄v Kiv; 

2| K¨v‡dUwiqv, WvBwbs nj, ivbœv Ni BZ¨vw` cwi¯‹vi  

    cwi”Qbœ ivLvi e¨e ’̄v Kiv; 

3| K¨v‡dUwiqvq Kg©iZ wbqwgZ I ˆ`wbK wfwËK  

    Kg©Pvix‡`i KvR Z`viwK Kiv; 

4| †µvKvwiR I KvUjvwiR BZ¨vw`i wnmve ivLv; 

5| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

wK‡Pb eq  

19. wK‡Pb eq  1| K¨v‡dUwiqvq e¨eüZ mvgMÖx h_v- †µvKvwiR I  

    KvUjvwiR BZ¨vw` wbqwgZ cwi¯‹vi cwi”Qbœ Kiv; 

2| Avnvi MÖn‡Yi c~‡e© Lvevi †Uwej mvRv‡bv; 

3| K¨v‡dUwiqvi mKj Kv‡R eveyP©x‡K mnvqZv Kiv; 

4| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

eveyP©x 

20. Svo –̀ vi 1| Kg©KZ©v I Kg©Pvix‡`i Awdm Kÿ wbqwgZ cwi¯‹vi Kiv; 

2| wmuwo, Kwi‡Wvi, K¬vkiæg, AwW‡Uvwiqvgmn Dfq Awdm  

    fe‡bi mKj Ask Ges hveZxq AvmevecÎ, `iRv,  

    Rvbvjv, jywKs Møvm BZ¨vw` me©`v cwi¯‹vi ivLv; 

3| Awdm fe‡bi ev_iæg, Uq‡jU wbqwgZ cwi¯‹vi Kiv; 

4| Awdm AvwObv cwi”Qbœ ivLv; 

5| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

 

21. bvBU MvW© 1| †K‡›`ªi ivwÎKvjxb Ges w`evKvjxb wbivcËv weav‡bi Rb¨   

    myôzfv‡e `vwqZ¡cvjb Kiv; 

2| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 

22. GgGjGmGm 1| Awdm ïiæi c~‡e© Awdm iæg †Lvjv Ges Awdm mg‡qi  

    c‡i h_vh_fv‡e Awdm iæg eÜ Kiv; 

2| KZ©„c‡ÿi wb‡`©k †gvZv‡eK Awc©Z `vwqZ¡ h_vh_fv‡e  

GgGjGmGm 
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    cvjb Kiv| 

3| †kªYx Kÿmg~‡ni Af¨šÍixb cwi”QbœZv eRvq ivLv Ges  

     AvmevecÎ I K¬vm miÄvgvw` myk„sLj I cwicvwU ivLv; 

4| EØ©Zb KZ©„cÿ KZ©„K mg‡q mg‡q cÖ`Ë Ab¨vb¨ `vwqZ¡| 

 
 

           

 


